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	RACGP CPD REPRESENTATIVE ACTIVITY SELF-ADJUDICATION
Please use this form: (a) when completing your first activity submission; and (b) for the first activity in a new CPD type

	CPD Representative name | RACGP number
	

	Activity title | Activity ID number
	

	Organisation name |  Provider number
	

	



Activity type

(tick relevant type)
	☐	Cardiopulmonary resuscitation
	☐	Peer-group learning

	
	☐	Courses, workshops & seminars
	☐	Plan, Do, Study, Act

	
	☐	E-learning
	☐	Supervised clinical attachment

	
	☐	General practice research
	☐	Webinar

	
	☐	Mini audit & audit

	CPD hours by CPD type
	EA hours
	
	RP hours
	
	MO hours
	

	Total CPD Hours
	
	Delivery mode
	☐	Blended
	☐	Virtual

	
	
	
	☐	E-learning
	☐	Face to face

	RACGP OFFICE USE ONLY

	CPD activity submission reviewed by:
CPD Program Coordinator name
	

	Activity review / Feedback date
	
	Does CPD activity need to be resubmitted?
	☐	Yes
	☐	No

	
	Activity resubmission date
	

	Does the CPD Representative trainee need to submit a second CPD assessment activity to show understanding of the CPD Standards?
	☐	Yes
	☐	No

	
	CPD activity approval date
	

	

	CPD Activity Standards

	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	PROGRAM COORDINATOR ASSESSMENT

	STANDARD 1. CPD activities are based on identified needs relevant to Australian general practice.  
	Yes
	Meets standard
	Needs updating

	1.1  The needs assessment process involves a specialist GP
	☐	☐	☐
	1.2  The needs assessment is comprehensively evidence-based, informs the activity and is relevant to:
· the RACGP curriculum and syllabus for Australian General Practice; and
· the Medical Board of Australia (MBA) CPD Registration Standard
	☐	☐	☐
	A minimum of one (1) core and contextual unit is required:
· relevant Core unit(s) identified 
	☐	☐	☐
	· relevant Contextual unit(s) identified
	☐	☐	☐
	Any references, in addition to the curriculum:
· are current/recent (published within the last 10 years)
· predominately Australian references; and
· relevant to Australian general practice
	☐	☐	☐
	Data from other current, reliable and reputable evidence-based sources are referenced with:
· author, title, publication name and website page link
	☐	☐	☐
	1.3  The activity supports safe and responsible practice.  
The appropriate Program-Level Requirement(s) (PLRs) embedded within the activity are selected.

· Culturally safe practice
· Health inequities 
· Professionalism and ethical practice






By its nature and purpose, CPD is inherently relevant to ‘practising professionally and ethically’ and we encourage you to select this PLR for every activity.

If the activity explicitly addresses Culturally safe practice (specific to Aboriginal and/or Torres Strait Islanders) or Health inequities, please select the relevant PLR(s) when submitting your activity.

The CPD Representative must be able to outline how the activity addresses the selected Program-Level Requirements (PLRs).
For more information refer to Program-level requirements: A guide for Providers.

	☐	☐	☐
	CPD Program Coordinator feedback (Standard 1):

Action items required for activity approval:

Guidance/suggested improvements:



	


[bookmark: _Hlk171979980]

	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	PROGRAM COORDINATOR ASSESSMENT


	STANDARD 2. CPD activity learning outcomes are informed by the needs assessment.  
	Yes
	Meets standard
	Needs updating

	Learning Outcomes:  A learning outcome is a statement of what a learner is expected to know, understand and be able to do at the end of an activity, and how a learner is expected to demonstrate their achievement of the learning.
The number of learning outcomes per activity will always vary according to the activity structure and desired outcomes.
Consider that a single learning outcome can take thirty (30) minutes of time.
Refer to the Provider Handbook (Appendix 4): A guide to writing learning outcomes

	2.1  The CPD Representative has described the relevance to an Australian GP audience and clearly explained what they will learn.
	☐	☐	☐
	2.1  Each CPD activity learning outcome:
· is clear, measurable, relevant and feasible
(with respect to the mode of delivery and format of the activity)
	☐	☐	☐
	· describes one thing that GPs will know/be able to do by the end of the activity
	☐	☐	☐
	· starts with a strong, measurable verb
(avoiding vague verbs and phrases that cannot be measured)
	☐	☐	☐
	CPD Program Coordinator feedback (Standard 2):

Action items required for activity approval:

Guidance/suggested improvements:



	


	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	PROGRAM COORDINATOR ASSESSMENT


	STANDARD 3. CPD activities are designed to achieve the 
learning outcomes. 
	Yes
	N/A
	Meets Standard
	Needs updating

	3.1  The CPD activity design is consistent with contemporary educational practice.  For example:
· the activity incorporates engagement/participation wherever possible; and
· a sufficiently detailed session plan has been provided.
	☐	☐	☐	☐
	Educational Activities (EA) expand knowledge, skills and attitudes.
EA might look like:  a workshop, conference, webinar, short course or Q&A session

	· the hours of didactic education have been correctly tallied as Educational Activities (EA) CPD
	☐	☐	☐	☐
	Reviewing Performance (RP) activities require reflection on feedback about a GP’s work – which can include feedback from patients, peers or even self-reflection.  RP is about reflection and feedback.
It is looking at what GPs do in practice and asking ‘What works well, what could I do differently and what did I learn?’

RP might look like: peer or case discussion, role plays, written reflection

	· the hours of engagement opportunities – where a participant receives meaningful feedback – have been correctly tallied as Reviewing Performance (RP) CPD
	☐	☐	☐	☐
	· information regarding evidence that will be collected from participants has been detailed in the session plan
	☐	☐	☐	☐
	Measuring Outcomes (MO) activities use a GP’s work data to ensure quality results.  When measuring outcomes, the GP uses data from their work to show they are aware of current evidence and best practice in a particular area.  MO is about checking what difference the learning made to practice – linking the learning to behaviour change.  ‘Did the GP make changes to their practice that will lead to better patient care?’

MO might look like: mini-audits or patient record reviews, change tracking (‘before I did X, now I do Y’), patient feedback surveys using work data to quality improve, post-session check-in survey to capture progress made

	· any hours where a GP uses work data to quality improve, have been correctly tallied as Measuring Outcome (MO) CPD
	☐	☐	☐	☐



	(Continued)  STANDARD 3. CPD activities are designed to achieve the 
learning outcomes.  
	Yes
	Meets standard
	Needs updating

	3.2  The learning activities achieve the learning outcomes.
	☐	☐	☐
	· the session plan details how the delivery components of the learning activity are mapped to the learning outcomes
	☐	☐	☐
	· the session plan includes details of facilities, presenters/facilitators (and their qualifications), as well as participant numbers
	☐	☐	☐
	[bookmark: _Hlk215232034]3.3  The content is evidence-based and relevant to 
general practice, and supporting evidence is provided with the application.
	☐	☐	☐
	· the CPD Representative has confirmed that the content of the activity is free of influence from sponsorship or outside commercial interests
	☐	☐	☐
	STANDARD 3. CPD activities are designed to achieve the 
learning outcomes. 
	Yes
	N/A
	Meets Standard
	Needs updating

	· a list of  evidence-based resources (predominately Australian references) used in the development of the activity content has been provided
	☐	☐	☐	☐
	· sample(s) of activity content provided – this could include presentation slides, storyboard, access to an on-line module
	☐	☐	☐	☐
	· all images, graphs and other intellectual property are correctly attributed, and are used with express permission from the copyright-holder, or are in the public domain
	☐	☐	☐	☐
	· generic product names of pharmaceutical products have been used throughout the presentation slides/storyboard/on-line module.  That is, there are:
(a) no product or brand names;
(b) no images of bottles/containers with recognisable brand names/pharmaceutical company identifiers;
(c) no links to pharmaceutical companies, distributors or products; and
(d) no product disclosure statement links.
	☐	☐	☐	☐
	3.4  If assessment is included in the activity, it describes how the method of assessment measures the achievement of the learning outcomes
	☐	☐	☐	☐
	CPD Program Coordinator feedback (Standard 3):

Action items required for activity approval:

Guidance/suggested improvements:



	





	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	PROGRAM COORDINATOR ASSESSMENT

	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	PROGRAM COORDINATOR ASSESSMENT


	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	
	PROGRAM COORDINATOR ASSESSMENT

	STANDARD 4. Evaluation informs quality improvement of the CPD activity. 
	Yes
	Meets standard
	Needs updating

	Evaluation helps to determine if the activity is effective, by identifying strengths and possible weaknesses – including identifying areas for improvement to improve participant outcomes.
Evaluation data should be compiled and analysed by the team involved in the planning and facilitation of the activity.  Relevant feedback should be discussed and implemented as improvements (going forward) for future delivery of the activity.

	4.1  An evaluation strategy reviews and documents all elements of the activity. The evaluation template has been uploaded and includes:
· the four (4) mandatory questions (in their entirety)
· all learning outcomes
· the activity ID and activity title
· the allocated CPD hours
	☐	☐	☐
	4.2  The CPD Representative has satisfactorily described who will receive evaluation data and how they will use it to ensure quality improvement
	☐	☐	☐
	CPD Program Coordinator feedback (Standard 4):

Action items required for activity approval:

Guidance/suggested improvements:



	

	CPD REPRESENTATIVE SELF-ADJUDICATION SECTION
	
	PROGRAM COORDINATOR ASSESSMENT

	ADDITIONAL INFORMATION 
Partnership, Sponsorship and extra requirements
	Yes
	N/A
	Meets Standard
	Needs updating

	Partnership exists when two (or more) organisations share in the responsibilities, risks and outcomes of a business arrangement.
Refer to Appendix 6 of the Provider Handbook for further information.

	Partnership: If partnering with another organisation to develop and/or design the content of this CPD activity, this has been acknowledged on:

· the CPD activity submission form 
	☐	☐	☐	☐
	· the Statement of Attendance/Completion
	☐	☐	☐	☐
	Sponsorship exists when one organisation provides financial support to another to achieve promotional advantages and can come in the form of a cash exchange or a barter exchange involving products or services (for example: venue, catering, products).
Refer to Appendix 6 of the Provider Handbook for further information.

	Sponsorship: If the CPD is sponsored:

· the sponsor(s) is/are indicated
	☐	☐	☐	☐
	· the sponsorship has been acknowledged on the Statement of Attendance/Completion


	☐	☐	☐	☐
	· the CPD Representative has confirmed that the content of the activity is free of influence from sponsorship or outside commercial interests
	☐	☐	☐	☐
	· presentation slides or storyboard has been uploaded to the activity, or access to an on-line module has been provided
	☐	☐	☐	☐
	· all images, graphs and other intellectual property are correctly attributed, and are used with express permission from the copyright-holder, or are in the public domain
	☐	☐	☐	☐
	· generic product names of pharmaceutical products have been used throughout the presentation slides/storyboard/on-line module.  That is, there are:
(a) no product or brand names;
(b) no images of bottles/containers with recognisable brand names/pharmaceutical company identifiers;
(c) no links to pharmaceutical companies, distributors or products; and
(d) no product disclosure statement links.
	☐	☐	☐	☐
	· sponsors and their logos are only displayed or mentioned at the beginning or end of the presentation
	☐	☐	☐	☐


	(Continued)  ADDITIONAL INFORMATION 
Partnership, Sponsorship and extra requirements

	Specific Requirement eligibility: Many GPs have more than one role (for example a FRACGP who holds Diplomas in a specific field such as obstetrics).
Or, a GP with a specific interest/role that encourages or requires a specific CPD requirement for practice (for example diagnostic radiology, mental health practice, women’s reproductive health).

	The following Specific requirement has been flagged:

	☐	Cultural awareness training
	☐	Mental health CPD

	☐	Focussed psychological strategies skills training
	☐	Women’s health

	☐	Mental health clinical enhancement module
	☐	Focussed psychological strategy CPD

	☐	Mental health skills training
	☐	General practitioners providing anaesthesia services

	☐	Diagnostic radiology
	☐	Mental health core module

	☐	Medical acupuncture
	
	

	
	Yes
	N/A
	Meets Standard
	Needs updating

	· Supporting evidence has been uploaded to the activity to address the Specific requirement
	☐	☐	☐	☐
	· The Specific requirement has been identified on the Statement of Completion/Attendance
	☐	☐	☐	☐
	

	Cardiopulmonary Resuscitation (CPR)

	· If CPR is flagged, the activity includes a minimum of one (1) hour training that meets the Australian Resuscitation Council CPR guidelines, including practical assessment of CPR
	☐	☐	☐	☐
	

	Rural Procedural Grant program

	· A Rural Procedural Grant has been flagged.
	☐	☐	☐	☐
	· Supporting evidence has been uploaded to the activity to address the Rural Procedural Grant request
	☐	☐	☐	☐
	

	Document uploads 

	Please upload the completed RACGP templates and any supporting documents before submitting your CPD activity.

	Where this is the CPD Representative’s first CPD assessment activity or for any CPD activity that includes a CPD type the CPD Representative has not previously had approved, all required documents are to be uploaded:
	Yes
	N/A
	Meets Standard
	Needs updating

	· The needs assessment has been uploaded
	☐	☐	☐	☐
	· Where more than five (5) learning outcomes are included for the activity, these additional learning outcomes have been uploaded
	☐	☐	☐	☐
	· The session plan has been uploaded
	☐	☐	☐	☐
	· The presentation slides/content reference list has been uploaded
	☐	☐	☐	☐
	· The evaluation form has been uploaded
	☐	☐	☐	☐
	The Statement of Attendance/Completion has been uploaded and includes:
	

	· GP’s full name and RACGP number
	☐	☐	☐	☐
	· Approved Activity ID number, activity title
	☐	☐	☐	☐
	· date of the activity or of its completion if over a period of time
	☐	☐	☐	☐
	· number of CPD hours allocated to the activity and the type of activity (EA. RP. MO)
	☐	☐	☐	☐
	· Provider details including logo
	☐	☐	☐	☐
	· Sponsor or Partner logo (where applicable)
	☐	☐	☐	☐
	· Specific requirement (where applicable)
	☐	☐	☐	☐
	· Rural Procedural Grant(s) (where eligible)
	☐	☐	☐	☐
	CPD Program Coordinator feedback (Additional information):

Action items required for activity approval:

Guidance/suggested improvements:
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